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TakingITGlobal in (Chinese) :

A How-To Translation Guide

Welcome! This guide is designed to assist you in the creation of a high-quality Chinese version of TakingITGlobal.org. TakingITGlobal (TIG) in Chinese is designed to expand our capacity from a personalization and customization perspective and open our world in an easy way to new people. 

TakingITGlobal.org brings together over 280,000 members from 238 countries, making it the world’s most popular online community for young people interested in making a difference.

By creating a Chinese version of TakingITGlobal.org, we will open a world of opportunities, events, projects and community to realize the potential of I Chinese-speaking youth! This guide outlines the workings of our translation system, tips on translation, and the Chinese translations of common TIG terms and other technical terms.

Good luck! 祝你好运!
Jessica Zou/ Chinese Language and Engagement Coordinator
March 26, 2010
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Getting Started
The translation of the TIG website into French, Russian and Spanish has helped TIG identify some of the potential challenges that you might encounter during the translation process. The following is a list of the possible linguistic puzzles and some ideas as to how you might go about resolving them.

1. Helpful resources: Before you start translating the TIG website into Chinese, it might be a good idea to learn about the resources that can help you in this work.  You might want to consult on-line dictionaries, such as WordReference.com at http://www.wordreference.com This website is a directory of on-line multilingual translation dictionaries, which has an excellent English-Chinese dictionary and a very thorough English dictionary. Another excellent website is Google Language Tool at http://www.google.com/language_tools?hl=it   

2. Word-for-word vs. descriptive translation: Some English terms cannot directly be translated into Chinese  by using the same number of words. In this case, a descriptive translation should be used. For example, writing is translated into Chinese as  写作. However, keep in mind that it is important to keep the length of titles the same, especially in the Homepage and drop-down menus.
3. Coined words and phrases: There is a number of terms coined by international institutions that are part of the frequently used international vocabulary (examples: sustainable development, gender mainstreaming, empowerment, advocacy).  It is important to ensure the consistency in translating these terms.  This guide includes a list of most frequently used words/phrases. 
4. Terms in this Guide: Review the words and phrases included in this guide. These are frequently used at the TIG site. Practice by covering the right column of the list that gives you the Chinese translation with a sheet of paper and write your own translations. When you are finished, compare your translation with the one offered in this guide. In this way you will be able to get acquainted with the terms, make a better use of the Guide and to stay consistent while translating the TIG site.  
5. HTML and special tags: Sometimes you will encounter symbols or characters that make no sense. If you do, you must keep capitalization, HTML tags ( < and > with text in between) and special tags ({ and } or [and] with text in between) the same in their translations. Basically, if you encounter any symbols or unintelligible letters (examples: [a] [a0], &nbsp), keep them the same in the translated text. 

6. Automatic on-line translator: You may also send the phrase you’re translating through an automatic on-line translator (example: Altavista Babel Fish) using the “suggest” button.  This tool is useful only when there is a particularly long phrase to translate, as it may be faster to edit text than to write it. If you decide to use the suggested translation provided by Altavista Babel Fish, you should edit and revise this translation before submitting it.

7. Skipping phrases: You don’t need to translate all the phrases before submitting the translation. If you don’t know a word or phrase, you can leave it blank. If you skip a word or phrase, you will not have access to it the next time you decide to translate it. These skipped words will be banked until you click on “Clear Skipped Phrases” link (circles in yellow), as shown below. 


8. Phrases In Progress: While you are translating pages of text, those phrases are saved as “In Progress Phrases” which means that other members cannot translate them simultaneously.  Please remember to clear all Skipped Phrases and those In Progress when you wish to stop translating and log off. By clicking on “Clear Skipped Phrases” and “Clear In Progress Phrases” you will allow other members to translate them. 

Translation Tips

1) Create a Chinese version: On a conceptual level, we are seeking to create a unique Chinese version of TakingITGlobal, rather than simply translating from English. Instead of attempting a literal, word-by-word translation, aim for a holistic version to convey the meaning in the most accurate way and given a specific context.

2) Consistency is fundamental: Whether it is in your use of the imperative and infinitive, translations must be uniform across the site. In general, it is better to use the imperative for direct phrases (example: send your proposal – 发送你的提议). 

3) Refer to technical dictionary: Since many terms are technical, avoid guessing and look them up with an on-line technical dictionary like the one at http://www.wordreference.com 
4) Skip phrases you are unsure about: If you are not completely certain about a phrase, please skip it and allow someone else to translate. 

5) Get in touch with fellow translators: Who’s in your translate team?  Do you have a questions or tips for your fellow TIG-Translators? Check out each other’s profiles and work together!  

6) Use the group features: Post updates, progress reports or helpful documents to your language http://groups.tigweb.org/chinese_ov.  Post documents that relate to the project in Group Documents by emailing them to group members. 

7) Capitalization: In order to ensure consistency, only capitalize the first word of the title unless it is an official name/title (example: Global Gallery – 环球美术馆). Remember to keep capitalization and HTML tags (symbols) the same in the translated text as the original text.

Rules of thumb to write in Chinese

1) Capitalization 
French does not use capital letters as much as English. Please respect this convention. Only capitalize the first word in a publication title or a heading (e.g. Galerie globale, Guide à l’action) unless it is preceded by an article (le, la, les) which is part and parcel of the title like in “Les Misérables”. Never use capital letters for generic nouns such as “communauté virtuelle” and job titles such as “directrice des communications”. When you see a capital letter in English, please consider the above before you translate. Remember to keep capitalization and HTML tags (symbols) the same in the translated text as the original text. 

2) Spelling, Grammar, Syntax

Try not to leave conspicuous errors – a well-written text has much more credibility. Beware of false friends (faux amis) - words that resemble the original but have different meanings (ex. “eventuellement” is not the correct equivalent of “eventually”, which means “finalement”).  Beware also of phrases that have been anglicized or translated literally from English.

3) Acronyms

French acronyms do not have a plural form. For example “NGOs” becomes “ONG” and “ICTs” become “TIC”.  

4) Accents

Since the disappearance of typing machines – and the arrival of computers, one must put accents on capital letters such as É, À. Today not doing so is considered a spelling mistake.  You can use the accents using the translation tools. Just click on the right letter in the list of provided characters : à À â Â ä Ä · ç Ç · é É è È ê Ê ë Ë · Ğ ğ · î ı Î ï Ï İ · ô Ô ö Ö · ş Ş · ù Ù û Û ü Ü · ÿ Ÿ · ß
5) “Anglicisms”

Beware of words borrowed from English that have entirely and widely accepted French equivalents. For example: “Global” in French is “mondial” or “international” depending on the context, and “globalization” should be “mondialisation”. An exception at TIG is the title “Galerie globale”.

TIG Terms
English




 Chinese
Country Sites 
国家位置








Digital Opportunities


数码机会



 

Discussion Boards



讨论区



Discussion Posts 



讨论跟帖




Discussion Thread



讨论主题



Forums 




论坛





Get involved



参与
Global Gallery 

环球美术馆
Human Rights



人权




Inspire, Inform, Involve


鼓舞，了解，参与
Make a difference 


作出一些改变
Monthly Themes 



每月主题
On-line 




在线
Opportunities 



机会
Panorama On-line Publication 

全景在线出版物
Posts





帖子
Status





状态
Take Local Action 



开展地区行动
TIG Messenger



TIG通讯软件
TIG Opps 




TIG机会
TIG Spotlight



TIG聚光灯
Updates




新消息
Technical Terms

English




Chinese
Attachment 



附件



Back-up 


 

备份
Bandwidth 




带宽



 
Break





终止
Browser




浏览器





Converter 




转换器
Cyberspace 




网际空间
Domain




域
Download




下载
Firewall




防火墙
Header 




标头
Home Page




主页




Hypertext 




超文本
Login 





登录
Logout 




退出
Messenger 



 
通讯软件
Moderator




管理人
Network 




网络
Operator 




操作人员
Pixel 





图素
Portal 




入口
Real time 




真实时间
Search Engine



搜索引擎
Thread 




帖子
URL 





网页地址
Username




用户名 

Word processor 



文字处理机
	UN Agencies 
 English 
	Chinese

	[FAO] Food & Agriculture Organization 
	 聯合國糧食及農業組織

	[IFAD] International Fund for Agricultural Development 
	国际农业发展基金会

	[ILO] International Labour Organization 
	國際勞工組織

	[IMF] International Monetary Fund 
	國際貨幣基金組織

	[ITU] International Telecommunications Union 
	国际电信联盟

	[UNAIDS] Join United Nations Programme on HIV/AIDS 
	 联合国防治艾滋病组织 

	[UNCTAD] United Nations Conference on Trade and Development 
	联合国贸易和发展会议

	[UNDG] United Nations Development Group 
	联合国发展小组 

	[UNEP] United Nations Environment Programme 
	联合国环境署

	[UNESCO] United Nations Educational, Scientific and Cultural Organization 
	联合国教育、科学及文化组织

	[UNFPA] United Nations Population Fund 
	联合国人口基金会 

	[UN-HABITAT] United Nations Human Settlements Programme 
	聯合國人居署

	[UNHCR] United Nations Refugees Agency 
	联合国难民机构

	*UNICEF+ United Nations Children’s Fund 
	联合国儿童基金会 

	[UNIFEM] United Nations Development Fund for Women 
	联合国女性发展基金会

	[UNOHCR] Office of the High Commissioner for Human Rights 
	人权保护组织 

	[WFP] World Food Programme 
	世界糧食計劃署

	[WHO] World Health Organization 
	世界卫生组织 

	Millennium Campaign 
	千年运动

	Regional Commissions 
	地区委员会 

	World Bank 
	世界银行 


Fine modulo

